
 
DEPARTMENT OF MENTAL HEALTH AND ADDICTION SERVICES 

 
JOB OPPORTUNITY 

 
CUSTODIAN (REVISED) 

 
PLEASE FOLLOW THE SPECIFIC APPLICATION FILING INSTRUCTIONS AT THE BOTTOM OF THIS PAGE! 

 
Open To:  State Employees 
 
Location:  CAPITOL REGION MENTAL HEALTH CENTER, 500 VINE STREET, HARTFORD, CT   
 
Job Posting No:  CR-27042  
 
Hours:   1st Shift; Wednesday through Sunday; 10:00 a.m. to 6:30 p.m..; 40 hours per week   
 
Salary:   $34,019.00 annually  
 
Posting Dates:  May 6, 2013 to May 15, 2013 
 
Duties may include but not limited to:  Performs custodial tasks and maintenance of areas such as dormitories, classrooms, offices, 
auditoriums, wards, kitchens, dining rooms and lavatories including outdoor areas (i.e. trash around buildings); dusts, mops, sweeps, 
scrubs, strips, waxes and polishes floors using appropriate equipment such as floor polishers and buffers; washes, dusts and polishes 
glass including windows, woodwork, walls, furniture and metal equipment; makes beds; checks, marks, stores and issues linens, 
blankets, and clothing (limited to individual’s work area not to include counting and inspection for a larger area); collects and counts 
soiled laundry; distributes, empties and sterilizes glassware, wash basins and bedpans; sweeps walks; collects and disposes of trash; 
reports needs for repairs; performs minor maintenance; runs errands; inspects buildings for damage and reports conditions to 
supervisor; may change light bulbs and replace fuses; may lubricate or tighten door hinges, drawers, cabinets, etc.; may replace ceiling 
or floor tiles; may remove snow and ice from stairways and walkways around buildings; may sand and salt stairways and walkways; 
may move furniture and/or set-up classrooms; performs related duties as required. 
 
Eligibility Requirement:  Some interpersonal skills; some oral and written communication skills; ability to follow oral and written 
instructions; ability to operate, care for and perform minor maintenance on tools and equipment used in daily work; some ability in 
simple record keeping.  
 
General Experience:  Any experience and training which would provide the knowledge, skills and abilities listed above.  
 
Special Requirement: Incumbents in this class may be required to possess and retain a current Connecticut Motor Vehicle Operator 
license. Incumbents in this class may be required to travel. 
 
Physical Requirement: Incumbents in this class must have adequate physical strength, stamina, physical agility and visual and 
auditory acuity, and must maintain such physical fitness as to be able to perform the duties.  Candidates must be free from 
communicable diseases.  A physical examination may be required. 
 
Working Conditions:  Incumbents in this class may be required to lift moderate to heavy weights; may be exposed to risk of injury from 
equipment and from patients/clients. 
 
Note:   Applicants will be selected in accordance with reemployment, SEBAC, transfer, promotion, collective bargaining unit contract 
language, merit employment lists and DMHAS affirmative action goals.   Therefore, State employees will generally be considered 
before applicants from outside State service. 
 
To be considered for this position: 

1.     DMHAS employees who are lateral transfer candidates   (example: Cook applying to a Cook posting) must submit a 
completed State of Connecticut Application for Examination and Employment (CT-HR-12)  Applications received 
without a position number will not be processed. 

2.     DMHAS employees who are promotional/demotional candidates must submit the State of Connecticut Application for 
Examination and Employment (CT-HR-12).   The position number must be noted at the bottom of Page One of the State of 
Connecticut Application (CT-HR-12). 

3.     All other applicants must complete a State Employment Application for Examination and Employment (CT-HR-12).  
Resumes and Curriculum Vitae can be provided as supplemental information but will only be accepted if attached to a fully 
completed application. 

Application Instructions:  Interested and qualified candidates who meet the above requirements should submit a cover letter, a 
resume, and an Application for Employment to: 

PLEASE SEND APPLICATIONS TO (please choose only one): 
 

Ramona Sablón, HR Director/Human Resource Specialist 
Capital Region Mental Health Center – Human Resources Division 

500 Vine Street, Hartford, CT 06112 
Fax: (860) 297-0931 - E-mail: jellena.jones@ct.gov 

 
The DMHAS Lateral Transfer Request Form, State of Connecticut Application for Examination or Employment (CT-HR-12) and postings 

can be found on the DMHAS website at www.ct.gov/dmhas/employmentopportunities 
 

AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER 
The State of Connecticut and the Department of Mental Health and Addiction Services are equal opportunity/affirmative action 

employers.  Women, minorities and persons with disabilities and in recovery are encouraged to apply.  NP-2 


